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IIpaBusia oOMeHa J1eJIOBBIMH MOAAPKAMU

U 3HAKAMMU A€JI0BOI'0 FOCTel'[pI(II/IMCTBa
B MY «CIII Ne 4»
1. O01ue noJ1I0;KeHUus

1.1. IlpaBuna oOMeHa NETOBBIMH TOJapKaMH W 3HAKaMHU JIEJIOBOTO TOCTEIPUUMCTBA B
MY «CII Ne 4» (manee —IlpaBuia) pa3paboTaHbl B COOTBETCTBHH C IOJIOKCHHUSAMU
Konctutynuu Poccuiickoit ®enepaunn, DenepanbHoro 3akoHa oT 25.12.2008. Ne 273-D3
O npoTUBOAECHCTBUM KOPPYNIHUM» U TNPUHATHIMA B COOTBETCTBHM C HHMH HWHBIMH
3aKOHOJIaTEIbHBIMU U JIOKAJIbHBIMU aKTAMH.

1.2. IlpaBuna ompenensoT enuHble JUIss BceX pabotHukoB MY "CLI Ne 4"
(manee — YupexxaeHue) TpeOOBaHUS K JAPESHUIO U TPUHSATHUIO JACTOBBIX TOJAPKOB.

1.3. Yupexaenue MNOAAEPKUBACT KOPIOPATUBHYIO KYJIbTYPY, B KOTOPOHM JI€JIOBBIC
MOJapKH,  KOPHOpPaTHUBHOE  TOCTEIPUUMCTBO U TPEACTABUTEIBCKUE  MEPONPHUSATHS
paccMaTpuBaIOTCS TOJIBKO KaK HMHCTPYMEHT ISl YCTAHOBJIGHUS | MOJJEPKAHUS JEJIOBBIX
OTHOILIEHUH M KaK MPOSBIICHUE OOIIETIPUHITON BEXKIIUBOCTH B XOJI€ ACSITEILHOCTU Y UPEKICHUSI.

1.4. YupexaeHue UCXOIUT U3 TOrO, YTO JOJIFOBPEMEHHBIC JIEJIOBBIE OTHOIICHUS
OCHOBBIBAIOTCSl Ha JIOBEPUU U B3aMMHOM yBakeHUU. OTHOIICHUS, MPHU KOTOPBIX HapylIlaeTcs
3aKOH WM MPHUHIMIIBI JIETIOBOM STHUKH, BPEIAT PEIyTaluyd YUpeKIEHUS U YECTHOMY MMEHHU €ro
pabOTHUKOB, U HE MOTYT OOECIEeYUTh YCTOWYHBOE JOJTOBPEMEHHOE Pa3BUTHE YUpPEkKICHUS.
Taxoro posia OTHOIICHHUSI HE MOTYT OBITH IPUEMJIEMBI B TIPAKTHKE PAOOTHI Y UPEIKICHHSL.

1.5. JleiictBue IlpaBun pacmpocTpaHsieTcss Ha Bcex pPaOOTHUKOB YUPEKICHHUS, BHE
3aBUCUMOCTH OT YPOBHSI 3aHUMAEeMOM JTOJIKHOCTH.

1.6. Nauublie [IpaBuia npecieayer clieayomnme neiu:

- obecrieyeHre €IMHOOOPA3HOTO TOHUMAaHUSL POJM W MeECcTa JEJOBBIX IOJApPKOB,
JICIIOBOTO  TOCTETNPUUMCTBA, MPEICTABUTENLCKUX MEPOINPHUSATH B  JEJIOBOM  MpPaKTHUKE
Yupexnenus;

- OCYILIECTBJICHUE YIIPABJICHYECKOM W XO3AHUCTBEHHOW MAESITEIbHOCTU Y UPEKICHUS
UCKITIOYUTEIFHO Ha OCHOBE HAJICKAIIUX HOPM U MPABUII JISTIOBOTO MOBEICHUS, 0a3UPYIOMIUXCS
Ha TPUHIUIAX KayecTBa IMPEIOCTABICHUS YCIYT, 3alllUThl KOHKYPEHLUH, HEIOMyIICHUS
KOH(JINKTa HHTEPECOB;

- ONpelielIeHne €AMHBIX Ui BCeX PAaOOTHUKOB YUpekIeHHUs TpeOOBaHUN K NapeHHUIO U
NPUHATUIO  JICJIOBBIX MOJApKOB, K OpraHuM3alid W Y4YacTUIO B MPEJCTaBUTEIbCKHUX
MEPOIPHUITHSIX;

- MUHIMU3HPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0yNOTpeOJIeHHEM B 001acTu
MOJIapKOB, IMPEJICTaBUTENbCKUX Meponpusatuil. Hawubonee cepbe3HbIMH U3 TAKUX PHUCKOB
SIBJISIIOTCS  OMACHOCTh TMMOJAKYNa M B3ATOYHUYECTBO, HECHPABEIJIMBOCTH IO OTHOUIEHUIO K
KOHTpareHTam, MPOTEeKLIHOHU3M BHYTPU Y UPEKICHUSI.

2. TpeGoBanus, npeabsiBjsieMble K 1eJI0BbIM MOJapKaM
U 3HAKAM [1eJIOBOT'0 TOCTeNPUNMCTBA

2.1. PaboTHuKH YypexIeHHs MOTYT TOJy4aTh MIEJOBBIE MOAAPKH, 3HAKH JEJIOBOTO
TOCTENIPUMMCTBA TOJBKO Ha O(UUIMAIBHBIX MEpONPHUATUAX, IPU YCIOBHM, 4YTO 3TO



HE MPOTUBOPEUUT TPEOOBAHUSAM AHTHUKOPPYMIIMOHHOTO 3aKOHOAATENbCTBA W HACTOSIIUM
[IpaBunam.

2.2.Tlogapku W yciayrd, TpUHMMAEMbIE WIM MPEAOCTaBISIEMBbIE YUPEXKIECHUEM,
NepelaloTCs U MPUHUMAIOTCA TOJIBKO OT MMEHU YUpEeXJCHHS B 1IEJIOM, a HE KakK MOAApOK WIH
nepeaaya ero oT OTAeIbHOro pabOTHHKA.

2.3. JlenoBble 1moAapku, KOTOpble paOOTHUKH OT UMEHHU YUPEXKJEHUS MOTYT IepeaaBaTh
APYTUM JIMIAM WM NPUHUMATh OT JAPYTUX JIUI] B CBSI3U CO CBOEH TPYIOBOM JEATENBHOCTHIO, A
TaK)Ke TPEACTaBUTEIbCKUE PAcXO/bl Ha JIEJIOBOE I'OCTENPUHMMCTBO JOJIKHBI COOTBETCTBOBATh
CIIEYIOIIUM KPUTEPUSAM:

- ObITh TPSAMO CBSI3aHBl C YCTaBHBIMHM LIETSMHU JACSITEIBHOCTH YUpexaAeHus, 00
C MIaMATHBIMH JJaTaMH, F0OMIeIMH, OOIICHAIMOHATIBHBIMH MTPa3IHUKAMH, HHBIMU COOBITHIMU;

- OBITH pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMU U HE SIBJISITHCS MTPEAMETAMU POCKOIIIN;

- He TPEACTaBIATh COOOH CKpbITOE BO3HArpa)KJeHUE 3a YCIyry, JACHCTBHE WU
Oe3zelicTBUe, MOMYCTUTEIHCTBO WM MOKPOBUTENIBCTBO, MPEJOCTABICHUE MPaB WIM NPUHATHE
OIpEICJIEHHBIX PELIeHUH, TUOO0 MOMBITKY OKa3aTh BIMSHUE HA MOJIydaTeliss C MHOM HEe3aKOHHOMN
WY HEOTUYHOM IIETBIO;

- He co3/laBaTh I TMONyvyaTelss oO0s3aTeNbCTBA, CBS3aHHbIE C €ro CIy>KeOHbIM
TMOJIO’KEHNE WIIM UCTIOJTHEHUEM CITYKEOHBIX (JIOJIKHOCTHBIX) 00513aHHOCTEH;

-HE CO37aBaTb pENYTAallMOHHOTO pHUCKAa JUIS JI€JOBOTO HMMHJKA YUpEKICHUS,
pabOTHUKOB W UHBIX JIMI B CIy4yae pACKPBITHS HHQOpPMAIMM O COBEPLICHHBIX MOJapKax
U TIOHECEHHBIX MPEJCTABUTEIBCKUX PACcX0ax;

-HEe  TPOTHBOPEYUTh  MPUHIUIAM U TpeOOBaHUSAM  AHTUKOPPYHIIMOHHOTO
3akoHoJatenbcTBa Poccuiickoit @enepannu, [TonoxeHno 00 aHTUKOPPYNIIMOHHON MOJUTUKU B
VYupexnenun, Kopekcy 53TukM H clly’)keOHOro TmOBeAeHUS pPAOOTHUKOB YUpEeXJIEHUS U
OOIIENPUHATHIM HOPMaM MOpPaJId U HPAaBCTBEHHOCTH.

2.4. JlenoBble MoJapKy, B TOM YKCIIE B BUJE OKa3aHUS yCIYT, 3HAKOB 0COOOI0 BHUMAHHUS
U ydacThs B pAa3BIIEKATEIbHBIX W AHAJOTHMYHBIX MEPONPUATUSAX HE JIOJDKHBI CTaBUTH
MIPUHUMAIOIYI0 CTOPOHY B 3aBHCHUMOE IOJIO)KEHHE, TPUBOJIUTH K BOSHUKHOBEHUIO KAaKHUX-JINOO
BCTPEUHBIX 0053aTEIBCTB CO CTOPOHBI MOJyYaTes sl UM OKa3blBaTh BIMSHUE HA OOBEKTUBHOCTh
€ro JICJIOBBIX CY>XJICHUN U PEUICHU.

2.5. CrouMOCTh M TEPUOJMYHOCTh JAPEHUS U TOJYYEHHs JIEJOBBIX MOAAPKOB W/WIH
y4acTusi B NPEJCTABUTEIBCKUX MEPONPUITHUAX OJHOTO M TOTO K€ TPEThEro JIMLA JOJIKHBI
OTIPEICNIATHCS J1eTI0BOM HEOOXOIUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe MOJIapKOB paOOTHUKU YUPEXKJIEHUS JOJKHBI CTPEMUTHCS UCIIOJIB30BaTh
B MaKCHUMAaJIbHO JIOITyCTUMOM KOJIMYECTBE CIy4YacB CyBEHUPBHI, IPEAMETHI U U3JEIHsI, UMEIOLINE
CUMBOJIUKY YUpEXJICHUSI.

2.7.1logapku M yCIyTM HE AOJDKHBI CTaBUTh IO/ COMHEHUE HMMHU/DK WIH JIEJOBYIO
pernyTanuio YupexaeHus Wik ero pabOTHUKOB.

3. IIpaBa u 00513aHHOCTH PA0OTHUKOB YUpe:KIeHUs1 IPU 00MeHe 1eJ10BbIMH
NMOIAPKAMH U 3HAKAMH /1eJI0BOT0 IrOCTeNPUUMCTBA

3.1. PaGoTHUKH, TpeACTaBIssl MHTEpEChl YUPEKICHUS WIH JCHCTBYS OT €ro HUMEHH,
JOJDKHBI COOJI0OaTh TPAHUIIBl JOIMYCTUMOIO MOBEAEHUS MPU OOMEHE AENOBBIMU MOAAPKAMU H
IIPOSIBJIEHUH JI€JI0BOTO TOCTENPUUMCTBA.

3.2. PaGotHuku VYwupexaeHHs BOpaBe NapUTh TPETbUM JIMIAM M MOJy4yaTb OT HHUX
JIEJIOBBIE TIOJJapKH, OPraHU30BbIBATh U YYaCTBOBATH B MPEACTABUTEIBCKUX MEPONPUATHUAX, €CIIH
9TO 3aKOHHO, J3TUYHO M JEJIaeTCid MCKIIOYUTEIBHO B JEJOBBIX LEJAX, OIPEACICHHBIX
HacTtoAmumu IIpaBunamu.

3.3.[Ipu m00OBIX COMHEHMSX B TPABOMEPHOCTH WM JTUYHOCTU CBOUX JEHCTBUI
paOOTHUKK YupexaeHus: o00s3aHbl IOCTAaBUTh B H3BECTHOCTb JMPEKTOpa YUpEKICHUS



U IPOKOHCYJIbTUPOBATHCS C HUM, IIPEKE YEM AAPUTH WIM TOIy4yaTh MOJAPKU MM y4acTBOBATh
B T€X WJIM UHBIX MPEICTaBUTEIBCKUX MEPOIIPHUSITHSIX.

3.4.Ilpy mnonayyeHUM JE€JIOBOrO IMOJAapKa WM 3HAKOB JEJIOBOIO TOCTENPHUHMCTBA
paboTHUKM VYupexJaeHus 00s3aHbl MPUHUMATh MEpPbl 10 HEIOIMYIICHWI0O BO3MOXHOCTH
BO3HUKHOBEHUS KOH(DIMKTAa HHTEPECOB.

3.5. PaGoTHukM VYupexkaeHHsT HE BIpPaBe WCIOIb30BATh CIY)KEOHOE TMOJOKEHNE
B JIMYHBIX LIEJIAX, BKJIIOYAsl UCIIOJIb30BAHNE UMYILIECTBA Y UPEKIEHUS, B TOM YUCIIE:

- ISl TIOJTYYeHHMsI TIOAApKOB, BO3HATPAXK/ICHUSI U MHBIX BBITOJ 7S ce0s JMYHO U JIPYTUX
o B OOMEH Ha OKa3aHHe YUpPEKICHHEM KaKUX-JIMOO YCIyr, OCYILECTBIECHHUS JHOO
HEOCYIIECTBIICHUSI  OMpEENIEHHBIX JEeHCTBUM, mepedaud HHOpPMaLMK, COCTABIISAIOIIEH
KOMMEPUECKYIO TalHY;

- ISl IOJTyY€HUs MO/IapKOB, BO3HATPAXKICHUS U UHBIX BBITOJI JUIsl JIMYHO U IPYTUX JIUIL B
[IpoLIECCE BENCHMs Jel YUPEKICHHs, B TOM 4YHUCIE, KaKk J0, TaK M II0CJIE IPOBEIACHUSA
[IEPErOBOPOB O 3aKIOYEHUH I'PAKIAHCKO-IIPABOBBIX JOTOBOPOB U MHBIX CIIEJIOK.

3.6. PaGoTHukaM VYupexJIeHHs HE pPEeKOMEHAyeTcs NpUHUMATh WM TepeaapuBaTh
nojapku au00 yciayru B J000M BHAE OT TpPeThbUX JHUI] B KauyecTBe OJIaroJapHOCTH
3a COBEPLICHHYIO YCIIyT'y WU JaHHbBINA COBET.

3.7. He nomyckaeTcs mnepenaBaTb W IPUHAMATH IOAAPKM OT YUPEXKICHHS, €ro
paOOTHUKOB U MpeACTaBUTENCH B BUJIE AEHEXKHBIX CPEJCTB, KaK HAJMYHBIX, TaK U OC3HAJIMYHBIX,
HE3aBHCHMO OT BaJIOTHI, a TaKke B (popMe aKIMii, ONMIMOHOB WM UHBIX JIMKBUIHBIX IIEHHBIX
Oymar.

3.8. PaGoTHukM VYupexxIeHHs AOKHBI OKa3blBaTbCs OT MPEJIOKEHHUM, IOTydeHUS
MOJJAPKOB, OIUIAThl UX PACXOOB U T.II., KOTJa 10100HbIEe AEUCTBHUS MOTYT MOBIIUATH UM CO3/1aTh
BIIEYATJIICHUE O BIWSHUM HA UCXOJ CHEIKH, PE3YJIbTAT MPOBEACHHUS TOPIOB, HA NPUHUMAEMBbIE
VYupexxaeHueM perieHus 1 T..1.

3.9. AnmunHHCcTpanus U paOOTHUKHM YUpexXJIeHUs He MpueMitoT koppynuun. [logapku He
JOJDKHBI OBITH HCIIOJIB30BaHbl /ISl JAuW/NOJTYYEeHUS] B3ATOK WIM KOPPYIIMHU B JIOOBIX ee
MIPOSIBIICHUSX.

3.10. PaGoTHuK YupexJeHus He BIpaBe Mpeiarath TPETbUM JIMLAM WIM PUHUMATh OT
TaKOBbIX TOJApKH, BBIMJIAThl, KOMIEHCAMU M T.M. cTouMocThio cBbime 3000 (Tpex Toicsy)
pyOJieit WM He COBMECTHMBbIE C 3aKOHHOW NMPaKTHKOW JeNoBbIX OTHOIIeHUH. Ecnu pabotHuky
VYupexneHus npeararoTcs moo0Hble MOAAPKUA WM JEHBIU, OH 00s3aH HEMEUIEHHO 00 3TOM
TUPEKTOPY YUpeKACHUS.

3.11. PaboTHUK YupexJeHus: KOTOPOMY NPH BBIITOJHEHUH JTOJKHOCTHBIX O00S3aHHOCTEH
IIpeIaraloTcs MOJapKU WIM WHOE BO3HArpakJeHUE KaK B IPSIMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpBIE CIOCOOHBI MOBIUSATh HAa MOJTOTaBIMBAacMble W/WIM NPUHUMAEMble UM pEUICHHS WU
OKa3aThb BIMSIHUE Ha €ro JeicTBre/0e31elcTBIE, JOKEH:

- OTKa3aTbCid OT HUX O HEMEAJIEHHO YBEIOMHUTH ITUPEKTOpa YupexIeHus o Qaxte
NIPEUIOKEHHS 1o/1apka (BO3HArpaX/I1eHus);

-0 BO3MOYKHOCTH MCKJIIOYUTh JAJBHEMIINE KOHTAKTHI C JIMIOM, MPEIIOKUBIIUM
MOJAPOK MM BO3HArpakJeHHe, €CIIU TOJILKO 3TO HE CBSI3aHO CO CITY>K€OHOM HE00X0AUMOCTHIO;

- clly4ae, €CiId TMOJAapOK WM BO3HArPaXKJICHHE HE NPEICTaBIAECTCS BO3MOXKHBIM
OTKJIOHUTHh WJIM BO3BPATUTh, MEpPeAaTh €ro ¢ COOTBETCTBYIOLIEH CIy»KeOHOW 3amucKOM JUIs
MPUHATHS  COOTBETCTBYIOIIMX MEp JTUPEKTOpY VYUpexkJeHUus U NPOAOKUTH padoTy
B YCTaHOBJICHHOM B YUpEeXJIEHUH MOPSAJIKE HaJl BOIPOCOM, C KOTOPHIM OBbLI CBSI3aH MOJAAPOK MU
BO3HArpaxkJcHHe.

3.12.B cnyyae BO3HMKHOBEHHMS KOH(MJIMKTa HMHTEPECOB HJIM  BO3MOXHOCTH
BO3HHMKHOBEHHUSI KOH(DJIMKTAa HHTEPECOB IMpPH TMOJYyYEHUH JAENOBOr0 MOJapKa WM 3HAKOB
JIEIOBOT0 TOCTENIPUUMCTBA paOOTHUK YUpexIeHHUs 00s3aH B MMCbMEHHOM (opMe yBeIOMUTH 00
9TOM OJIHO W3 JOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a IPOTHBOJCHUCTBUE KOPPYILHH, B
COOTBETCTBHH C MPOLETypON PACKPBITUS KOH(DIMKTa MHTEPECOB, yTBEPKAeHHOM [losiokeHneM o
KOH(JIMKTE HHTEPECOB, IPUHATHIM B Y UPEKICHHUH.



3.13. PaGoTHHKaM Y4UpexIeHHS 3arpenaeTcs:

- CaMOCTOATENIEHO TPUHUMATh TIPEAJIOKECHUS OT OpPTraHW3allMil WM TPEThUX JIHII
O BPYYCHHUHU JICTOBBIX MTOAAPKOB U 00 OKa3aHUU 3HAKOB JICJIOBOI'O TOCTEIIPUHUMCTBA;

- IPUHAMATH 0€3 COTJIACOBaHUS C AUPEKTOPOM YUpPEKIACHUS NIEIOBBIC TIOAAPKU M 3HAKU
JIeIOBOTO TOCTENPUUMCTBA B XOJ€ IMPOBEIEHHs [EJIOBBIX IEPEroBOPOB, MPHU 3aKIIOYCHUN
JIOTOBOPOB, a TAK)KE B MHBIX CITyYasX, KOT/Ia MMOJOOHBIC IEHCTBUS MOTYT TIOBJIHATH WIH CO3/aTh
BIlEYaTJIEHUE 00 WX BIMSHUU Ha IPUHUMAaEeMble pEIlICHHS;

- IPUHUMATH JIETIOBBIE MOJAPKH ¥ 3HAKU JICJIOBOTO TOCTEIIPHUMCTBA B XO/I€ TIPOBEICHHS
TOPIOB M BO BpeMsl IPSIMBIX NIEPETOBOPOB MPH 3aKIIOUYCHUH JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPEOOBATH, BBIHYKAATh OPTaHU3AIINH WU TPETHUX JIUI[ JAPUTh UM JIHOO WX
POJCTBEHHUKAM JI€JOBbI€ MOJAPKM W/WIM OKa3blBaTh B UX TOJb3y 3HAKU JEIIOBOTO
TOCTETIPHHMCTBA;

- IPUHUMAaTh TOAAPKU B BHJEC HATUYHBIX, OC3HATMYHBIX JEHEKHBIX CPEICTB, LIEHHBIX
Oymar, IparoieHHbIX METAJUIOB.

3.14. YupexxaeHue MOXKET MPHUHATh pelieHue o0 ydacTUM B OJaroTBOPUTEIBHBIX
MEpOTIPUSTHSX, HANpaBICHHBIX HAa CO3JaHWE W yNpOUYeHHE MMHUKa Yupexaenus. [Ipu stom
IUTaH ¥ OIOKET Y4acTHsl B JAaHHBIX MEPONIPHUATUAX YTBEPKAACTCS TUPEKTOPOM Y UPEKICHUS.

3.15.B cnyyae OCYIIECTBICHHUS CIOHCOPCKHX, OJaroTBOPUTENBHBIX MpPOTrpamMm
VYupexxaeHne JA0JKHO NpeABapUTeIbHO yIOCTOBEPUTHCS, UTO MperocTaBisieMas YupeKiaeHueM
MIOMOIIb He OYJIET UCTIOIh30BaHa B KOPPYIIIMOHHBIX TIEJISIX WJIM MHBIM HE3aKOHHBIM ITyTEM.

3.16. [Ipu B3auMOJEHCTBMM C JIMIAMH, 3aHUMAIOLUIMMH JODKHOCTH TOCYAApCTBEHHOU
(MyHHIIMTIAIEHOM)  CIIY’KOBI,  CJIEyeT pPYKOBOACTBOBATbCS HOPMaMH, PETYJIUPYIOIMIAMHU
TUYECKHE HOPMBI U TMpaBWiia CIyXKeOHOro MOBEACHUS TOCYAApCTBEHHBIX (MYHHUIIMIIAIBHBIX)
CITyXKaIHX.

3.17. Heucnionnenue Hactosmux lIpaBui MoXeT cTaTh OCHOBAaHUEM IS IPUMEHEHHS K
pabOTHUKY Mep TUCIHMIUTMHAPHOTO, aIMHHUCTPATHBHOTO, YTOJIOBHOTO M IPaXKIaHCKO-TIPaBOBOTO
XapakTepa B COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

4. O0sacTh NPUMEHEHU

4.1. Hacrosmue IlpaBuia moasexar NPUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO, KaKHUM
o0pa3oM InepesaroTcs JEOBbIE MOJAPKU M 3HAKH JEJIOBOIO IOCTENPUMMCTBA: HANPSIMYIO WU
4yepe3 IOCPETHUKOB.

4.2. Hacrosimue [IpaBuna gBisitoTcs 00s13aTeNIbHBIMU JUISI BCEX PAOOTHUKOB Y UpeKICHUS
B IIEpUOJ] pabOTHI B YUpEkKICHUM.



